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24/ Double Entry System of Accounting =

The system of recording the two-fold aspects of business
transactions is known as double entry system of accounting.

Features of Double Entry System of Accounting:

«+ Dual Aspects (Debtor and Creditor);

<+ Debtors indicate receivers and Creditors indicate givers;
«» Debtors’ amount will be equal to creditors’ amount;

<+ Scientific method of accounting records;

<+ Separate entity;

< Complete financial information.
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Example

EXAMPLE 18.1 Using the superposition theorem, find the current |
through the 4-1) reactance (X, ) of Fig. 18.1.
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Use of Pc nt Shortcut Key

Move around in text or cells

LEFT ARROW | Move one character to the left.
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RIGHT ARROW

Move one character to the right.

UP ARROW Move one line up.

DOWN ARROW | Move one line down.

CTRL+LEFT Move one word to the left.

ARROW

CTRL+RIGHT | Move one word to the right.

ARROW

END Move to the end of a line.

HOME Move to the beginning of a line.

CTRL+UP Move up one paragraph.

ARROW

CTRL+DOWN | Move down one paragraph.

ARROW

CTRL+END Move to the end of a text box.

CTRL+HOME Move to the beginning of a text box.

CTRL+ENTER | In Microsoft Office PowerPoint, move to the next title or
body text placeholder. If it is the last placeholder on a slide,
this will insert a new slide with the same slide layout as the
original slide.

SHFT+F4 Repeat the last Find action.

Find and replace

CTRL+F Open the Find dialog box.
CTRL+H Open the Replace dialog box.
SHFT+F4 Repeat the last Find action.
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Delete and copy text and objects

BACKSPACE Delete one character to the left.
CTRL+BACKSPACE |[Delete one word to the left.
DELETE Delete one character to the right.

Delete one word to the right. Note The cursor must
CTRL+DELETE

be between words to do this.
CTRL+X Cut selected object or text.
CTRL+C Copy selected object or text.
CTRL+V Paste cut or copied object or text.
CTRL+Z Undo the last action.
CTRL+Y Redo the last action.
CTRL+SHFT+C Copy formatting only.
CTRL+SHFT+V Paste formatting only.
CTRL+ALT+V Open Paste Special dialog box.

Apply character formats

Open the Font dialog box to change the formatting of
CTRL+T
characters.

Change the case of letters between sentence, lowercase,
SHFT+F3

or uppercase.
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CTRL+B Apply bold formatting.
CTRL+U Apply an underline.
CTRL+I Apply italic formatting.

CTRL+EQUAL SIGN  |Apply subscript formatting (automatic spacing).

CTRL+SHFT+PLUS
- Apply superscript formatting (automatic spacing).
IGN
Remove manual character formatting, such as subscript
CTRL+SPACEBAR
and superscript.
CTRL+K Insert a hyperlink.

Slide show shortcuts

F5

Start a presentation from the beginning.

N, ENTER, PAGE DOWN, RIGHT
ARROW, DOWN ARROW, or
SPACEBAR

Perform the next animation or advance to

the next slide.

P, PAGE UP, LEFT ARROW, UP
ARROW, or BACKSPACE

Perform the previous animation or return to

the previous slide.

Number+ENTER Go to slide number.
Display a blank black slide, or return to the
B or PERIOD
presentation from a blank black slide.
Display a blank white slide, or return to the
W or COMMA . . .
presentation from a blank white slide.
S Stop or restart an automatic presentation.

WEB: http://hiractg.blogspot.com

Email: hira.ctg@gmail.com




Want More Books and Software Go to http://hiractg.blogspot.com

ESC or HYPHEN

End a presentation.

E

Erase on-screen annotations.

Go to the next slide, if the next slide is
hidden.

Set new timings while rehearsing.

Use original timings while rehearsing.

Use mouse-click to advance while rehearsing.

=2 O |3

Re-record slide narration and timing

Press and hold Right and Left

Mouse buttons for 2 seconds

Return to the first slide.

A or = Show or hide the arrow pointer
CTRL+P Change the pointer to a pen.
CTRL+A Change the pointer to an arrow.
CTRL+E Change the pointer to an eraser
CTRL+M Show or hide ink markup
Hide the pointer and navigation button
CTRL+H
immediately.
Hide the pointer and navigation button in 15
CTRL+U
seconds.
CTRL+S View the All Slides dialog box
CTRL+T View the computer task bar
SHFT+F10 Display the shortcut menu.
TAB Go to the first or next hyperlink on a slide.
Go to the last or previous hyperlink on a
SHFT+TAB

slide.
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Marketing Management

Marketing Management: Marketing management refers to
the identification of consumer’s needs and supplying
them the goods and services which can satisfy these
wants. It involves the following activities:

marketing research to determine the needs and
expectation of consumers

planning and developing suitable products
setting appropriate prices
selecting the right channel of distribution, and

promotional activities like advertising and salesmanship
to

communicate with the customers
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